Preamble Administration Finance - Salvador

What should her correct title be: 
Finance Administrator.

Accounts
Reporting
Daily Process
Filing, Salaries, Bank reconcliation

3 month audit 
review, tax, legal, book keeping, IVA

Mange 5 bank accounts


	Santander 
Payments
Golf Club
Social Fund
Tour Operators  All require DR authorization
	La Caixa
Golf Club -  View only 
Holdings Deposit 

	Transfer Holdings and payments 
Requres DR authorization

Bank Restaurant  Requires DW authorization
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80% bank 
20% 
        Fixed Assets 
        Members Competitions, Federation
        Lockers - Should be Paula 

        TeeOne Imaster 
Daily reconciliaton and confirming cash balance
Mothly Sales reporting 

TeeOne / Imaster accounting /members Social could be better organised

Often get unecessary queions from members to show status of their personal in/out account
Lots of questions 
  TeeOne Restaurant, Social Fund, Events, Music, Wine 

    Who paid who didn’t turn up

Federation in/out 

Works closely with all staff as pay salaries, good friends with all
Green Keepers speak to colleagues in other clubs, management should be aware of dissatisfaction about salaries.

Salvador is the Go To Perspn for all staff questions , so almost an HR function.

Salvador concerend about what his position will be after a new Fiance person is employed!!

Really happy working with DW and learnt a lot 


        
