[bookmark: _GoBack]Implement access to Busines workspace and mail with a role email

Ensure that the email director@elpasraisogolf.com is forwarded to the person currently in that position**
Sign in or create a Gmail account in Chrome,
Email director@elparaisogolf.com
PW Epgc19731996#
Create a directory “Upload” and share with elparaisogolfclub@gmail.com

Go to Google Business drive and create a folder 
”EPGC Root/Director” and share with director@elparaisogolf.com

go to webmail director@elparaisogolf.com
and accept the permission link
Go to Google Drive and then to Upload
and make note of the  id in the URL  to later enter into the volunteer managemernt add function

https://elparaisoeventreg.scala4.com/

User = 999914
password 999914

Click “Volunteer Management”

Enter member id = 105555
Volunteer email = director@elparaisogolf.com
Volunteer password = Epgc19731996#
Role name = Managing Director
Enter the code of the drive URL of your personal Google Drive (from above)

Save.

Logout of https://elparaisoeventreg.scala4.com/

and login with user/password 105555/105555

That should be it!


